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[bookmark: _Toc39856520]INTRODUCTION
The system for procurement of goods, works and services applied at Moscow Exchange (hereinafter, the Exchange) is aimed at ensuring the functioning of the Exchange itself, and the Moscow Exchange Group as a whole.
Being a high-tech infrastructure company in itself, the Exchange primarily performs IT procurements: software and hardware, licenses, IT platforms, services for the development and maintenance of information systems.
When procuring, the Exchange ensures the implementation of such basic principles as transparency of the procurement process, information transparency, provision of equal conditions for all market players.
The Exchange's procurement activities are carried out in accordance with the "Regulations for procurement activities at Moscow Exchange" approved by the authorized body of the Exchange (hereinafter, the Regulations).
[bookmark: _Toc239052814]The Regulations determine:
a. procedure for creating and submitting Purchase Orders;
b. methods for conducting Procurement Procedures;
c. procedure for conducting Procurement Procedures;
d. methods for submitting proposals by suppliers;
e. procedure for making decisions based on the results of Procurement procedures;
f. procedure for interacting with Suppliers;
g. procedure for disqualifying Suppliers;
h. time limits and responsible persons for each stage of Procurement procedures.
1. [bookmark: _Toc308602097][bookmark: _Toc306970993][bookmark: _Toc305665068][bookmark: _Toc308602096][bookmark: _Toc306970992][bookmark: _Toc305665067][bookmark: _Toc308602095][bookmark: _Toc306970991][bookmark: _Toc305665066][bookmark: _Toc485398711][bookmark: _Toc39856521][bookmark: _Toc433846804]GENERAL PRINCIPLES
1.1. Procurements shall be made taking into account the following principles:
a. Information transparency of procurements;
b. Equality, fairness, no discrimination or unreasonable restrictions on competition with respect to tenderers;
c. It is not allowed to hold an additional competitive commercial stage after the announcement of the final request for commercial proposals. An exception is a change in the Requirement Specifications justified by the Initiator, or occurred as a result of consolidation of procurements, which is considered as a new procurement. At the same time, it is allowed to conduct additional commercial negotiations only with the Winning Tenderer; 
d. Consolidation of volumes and conclusion of long-term agreements in order to obtain the maximum economic effect;
e. Striving to expand the competitive environment by attracting alternative Product manufacturers;
f. A reduction in the Procurement price, either due to an additional discount or by reducing the number of purchased Products on the part of the Initiator (in accordance with the cost detalization) concerning a previously approved decision, does not require additional approval regardless of the Procurement amount.
[bookmark: _Toc39856522]PROCUREMENT PROCEDURES
When conducting procurement procedures, the Exchange uses a two-stage model for selecting a supplier: at first, a short list of tenderers, with whom the Exchange is ready to work, is determined using balanced qualification criteria, and then the winning tenderer is determined by competitive procedures based on the best price criterion.
Qualification criteria are based on the Company's business requirements and cannot be changed just to show the advantage of one supplier over another. To ensure transparency and impartiality, Qualification Criteria are approved only BEFORE receiving technical and commercial proposals from tenderers. Qualification criteria can be either fundamentally important ("blocking") or non-critical, while allowing the possibility of ranking with the use of a certain system of points.
[bookmark: _Закупочные_процедуры_проводятся]Based on the cost criterion, Procurement procedures are divided into the following types:
a. Low-cost procurement (not exceeding the amount equivalent to 300 thousand rubles (excluding VAT)). Functional divisions conduct low-cost procurements independently.
b. [bookmark: _Hlt311041569][bookmark: _Hlt311041596][bookmark: _Hlt310534465][bookmark: _Toc270089185][bookmark: _Toc270010933][bookmark: _Toc270006722][bookmark: _Toc298491830][bookmark: _Toc298491829][bookmark: _Toc298491828][bookmark: _Toc273536198][bookmark: _Toc273535427][bookmark: _Toc273529917][bookmark: _Toc273529637][bookmark: _Toc273384086][bookmark: _Toc273383756][bookmark: _Toc272147441][bookmark: _Toc272145873][bookmark: _Toc273536197][bookmark: _Toc273535426][bookmark: _Toc273529916][bookmark: _Toc273529636][bookmark: _Toc273384085][bookmark: _Toc273383755][bookmark: _Toc272147440][bookmark: _Toc272145872][bookmark: _Toc273536196][bookmark: _Toc273535425][bookmark: _Toc273529915][bookmark: _Toc273529635][bookmark: _Toc273384084][bookmark: _Toc273383754][bookmark: _Toc272147439][bookmark: _Toc272145871][bookmark: _Toc273536195][bookmark: _Toc273535424][bookmark: _Toc273529914][bookmark: _Toc273529634][bookmark: _Toc273384083][bookmark: _Toc273383753][bookmark: _Toc272147438][bookmark: _Toc272145870][bookmark: _Toc273536194][bookmark: _Toc273535423][bookmark: _Toc273529913][bookmark: _Toc273529633][bookmark: _Toc273384082][bookmark: _Toc273383752][bookmark: _Toc272147437][bookmark: _Toc272145869][bookmark: _Toc273536193][bookmark: _Toc273535422][bookmark: _Toc273529912][bookmark: _Toc273529632][bookmark: _Toc273384081][bookmark: _Toc273383751][bookmark: _Toc272147436][bookmark: _Toc272145868][bookmark: _Toc273536192][bookmark: _Toc273535421][bookmark: _Toc273529911][bookmark: _Toc273529631][bookmark: _Toc273384080][bookmark: _Toc273383750][bookmark: _Toc272147435][bookmark: _Toc272145867][bookmark: _Toc273536191][bookmark: _Toc273535420][bookmark: _Toc273529910][bookmark: _Toc273529630][bookmark: _Toc273384079][bookmark: _Toc273383749][bookmark: _Toc272147434][bookmark: _Toc272145866][bookmark: _Toc273536189][bookmark: _Toc273535418][bookmark: _Toc273529908][bookmark: _Toc273529628][bookmark: _Toc273384077][bookmark: _Toc273383747][bookmark: _Toc272147432][bookmark: _Toc272145864][bookmark: _Toc298491827][bookmark: _Toc298491825][bookmark: _Toc273536187][bookmark: _Toc273535416][bookmark: _Toc273529906][bookmark: _Toc273529626][bookmark: _Toc273384075][bookmark: _Toc273383745][bookmark: _Toc272147430][bookmark: _Toc272145862][bookmark: _Toc273536185][bookmark: _Toc273535414][bookmark: _Toc273529904][bookmark: _Toc273529624][bookmark: _Toc273384073][bookmark: _Toc273383743][bookmark: _Toc272147428][bookmark: _Toc272145860][bookmark: _Toc273536182][bookmark: _Toc273535411][bookmark: _Toc273529901][bookmark: _Toc273529621][bookmark: _Toc273384070][bookmark: _Toc273383740][bookmark: _Toc272147425][bookmark: _Toc272145857][bookmark: _Toc273536181][bookmark: _Toc273535410][bookmark: _Toc273529900][bookmark: _Toc273529620][bookmark: _Toc273384069][bookmark: _Toc273383739][bookmark: _Toc272147424][bookmark: _Toc272145856][bookmark: _Toc273536180][bookmark: _Toc273535409][bookmark: _Toc273529899][bookmark: _Toc273529619][bookmark: _Toc273384068][bookmark: _Toc273383738][bookmark: _Toc272147423][bookmark: _Toc272145855][bookmark: _Hlt342293647][bookmark: _Toc268245502][bookmark: _Toc268245165][bookmark: _Toc268075507][bookmark: _Toc267034598][bookmark: _Toc266998941][bookmark: _Toc266995651][bookmark: _Hlt309121781][bookmark: _В_постоянный_состав][bookmark: _Toc365881795][bookmark: _Toc365881564][bookmark: _Toc365881794][bookmark: _Toc365881563][bookmark: _Toc365881793][bookmark: _Toc365881562][bookmark: _Toc365881792][bookmark: _Toc365881561][bookmark: _Toc365881791][bookmark: _Toc365881560][bookmark: _Toc365881790][bookmark: _Toc365881559][bookmark: _Toc365881789][bookmark: _Toc365881558][bookmark: _Toc365881788][bookmark: _Toc365881557][bookmark: _Toc365881787][bookmark: _Toc365881556][bookmark: _Toc365881786][bookmark: _Toc365881555][bookmark: _Toc365881785][bookmark: _Toc365881554][bookmark: _Toc365881784][bookmark: _Toc365881553][bookmark: _Toc365881783][bookmark: _Toc365881552][bookmark: _Toc365881782][bookmark: _Toc365881551][bookmark: _Toc365881781][bookmark: _Toc365881550]An average  cost procurement (in the amount of 300 thousand rubles (without VAT) up to 3 million rubles (excluding VAT) or the equivalent of the specified amount). The decision on average cost procurements is approved by the Procurement Director of Moscow Exchange.
c. A high-cost procurement (over the amount equivalent to 3 million rubles (excluding VAT)). A decision on high-cost procurements is made collectively by the Procurement Commission, based on regulatory documents approved by the Exchange Executive Board.
When conducting procurement procedures, the Exchange uses a competitive and non-competitive method of selecting a supplier (Counterparty):
a. Competitive selection is a method of selecting a Counterparty, the purpose of which is to attract a maximum possible number of Tenderers for the period of a procurement event in order to obtain the most favorable conditions for the Exchange.
b. Non-competitive selection is the approval of the Counterparty without conducting bidding procedures. A non-competitive method for selecting a Counterparty includes choosing a non-alternative supplier. 
The following procurement methods are allowed:
a. Making a public Request for quote or Request for proposals on ETP;
b. Making a sealed Request for quote or Request for proposals on ETP;
c. Making a sealed Request for quote or Request for proposals by obtaining password-protected electronic archives;
d. Making a sealed Request for quote or Request for proposals via email without additional encryption measures (applicable only for low-cost and medium-cost procurements, and for obtaining preliminary proposals and for non-competitive selection types, regardless of the amount).
A request for quote may be applied when a product range is clear and unambiguous and Tenderers are not required to qualify them. The Request for quote may be made in one stage, where the final cost of Products is requested, or in several stages, indicating which of the stages is the final one.
A request for proposals may be applied when a comprehensive assessment of a technical and commercial proposal for compliance with the Requirements Specifications and the qualification of tenderers in accordance with the criteria are required. The request for proposals involves the next stage of requesting suppliers included in the Short list for price.
[bookmark: _Toc367723021][bookmark: _Toc367722802][bookmark: _Toc367722581][bookmark: _Toc367722362][bookmark: _Toc365881891][bookmark: _Toc365881661][bookmark: _Toc367723020][bookmark: _Toc367722801][bookmark: _Toc367722580][bookmark: _Toc367722361][bookmark: _Toc365881890][bookmark: _Toc365881660][bookmark: _Toc367723019][bookmark: _Toc367722800][bookmark: _Toc367722579][bookmark: _Toc367722360][bookmark: _Toc365881889][bookmark: _Toc365881659][bookmark: _Toc367723018][bookmark: _Toc367722799][bookmark: _Toc367722578][bookmark: _Toc367722359][bookmark: _Toc365881888][bookmark: _Toc365881658][bookmark: _Toc367723017][bookmark: _Toc367722798][bookmark: _Toc367722577][bookmark: _Toc367722358][bookmark: _Toc365881887][bookmark: _Toc365881657][bookmark: _Toc367723016][bookmark: _Toc367722797][bookmark: _Toc367722576][bookmark: _Toc367722357][bookmark: _Toc365881886][bookmark: _Toc365881656][bookmark: _Toc367723015][bookmark: _Toc367722796][bookmark: _Toc367722575][bookmark: _Toc367722356][bookmark: _Toc365881885][bookmark: _Toc365881655][bookmark: _Toc367723014][bookmark: _Toc367722795][bookmark: _Toc367722574][bookmark: _Toc367722355][bookmark: _Toc365881884][bookmark: _Toc365881654][bookmark: _Toc367723013][bookmark: _Toc367722794][bookmark: _Toc367722573][bookmark: _Toc367722354][bookmark: _Toc365881883][bookmark: _Toc365881653][bookmark: _Toc367723012][bookmark: _Toc367722793][bookmark: _Toc367722572][bookmark: _Toc367722353][bookmark: _Toc365881882][bookmark: _Toc365881652][bookmark: _Toc367723011][bookmark: _Toc367722792][bookmark: _Toc367722571][bookmark: _Toc367722352][bookmark: _Toc365881881][bookmark: _Toc365881651][bookmark: _Toc367723010][bookmark: _Toc367722791][bookmark: _Toc367722570][bookmark: _Toc367722351][bookmark: _Toc365881880][bookmark: _Toc365881650][bookmark: _Toc367723009][bookmark: _Toc367722790][bookmark: _Toc367722569][bookmark: _Toc367722350][bookmark: _Toc365881879][bookmark: _Toc365881649][bookmark: _Toc367723008][bookmark: _Toc367722789][bookmark: _Toc367722568][bookmark: _Toc367722349][bookmark: _Toc365881878][bookmark: _Toc365881648][bookmark: _Toc367723007][bookmark: _Toc367722788][bookmark: _Toc367722567][bookmark: _Toc367722348][bookmark: _Toc365881877][bookmark: _Toc365881647][bookmark: _Toc367723006][bookmark: _Toc367722787][bookmark: _Toc367722566][bookmark: _Toc367722347][bookmark: _Toc365881876][bookmark: _Toc365881646][bookmark: _Toc367723005][bookmark: _Toc367722786][bookmark: _Toc367722565][bookmark: _Toc367722346][bookmark: _Toc365881875][bookmark: _Toc365881645][bookmark: _Toc367723004][bookmark: _Toc367722785][bookmark: _Toc367722564][bookmark: _Toc367722345][bookmark: _Toc365881874][bookmark: _Toc365881644][bookmark: _Toc367723003][bookmark: _Toc367722784][bookmark: _Toc367722563][bookmark: _Toc367722344][bookmark: _Toc365881873][bookmark: _Toc365881643][bookmark: _Toc308602139][bookmark: _Toc308602138][bookmark: _Toc308602137][bookmark: _Toc308602136][bookmark: _Toc308602135][bookmark: _Toc308602134][bookmark: _Toc308602133][bookmark: _Toc308602132][bookmark: _Toc308602131][bookmark: _Toc308602130][bookmark: _Toc308602129][bookmark: _Toc308602128][bookmark: _Toc308602127][bookmark: _Toc308602126][bookmark: _Toc308602125][bookmark: _Toc308602124][bookmark: _Toc308602123][bookmark: _Toc308602122][bookmark: _Toc308602121][bookmark: _Toc308602120][bookmark: _Toc308602119][bookmark: _Toc308602118][bookmark: _Toc308602117][bookmark: _Toc308602116][bookmark: _Toc308602115][bookmark: _Toc308602114][bookmark: _Toc308602113][bookmark: _Toc308602112][bookmark: _Toc308602111][bookmark: _Toc308602110][bookmark: _Toc308602109][bookmark: _Toc308602108][bookmark: _Toc308602107][bookmark: _Toc308602106][bookmark: _Toc308602105][bookmark: _Toc308602104][bookmark: _Toc367723002][bookmark: _Toc367722783][bookmark: _Toc367722562][bookmark: _Toc367722343][bookmark: _Toc365881872][bookmark: _Toc365881642][bookmark: _Toc367723001][bookmark: _Toc367722782][bookmark: _Toc367722561][bookmark: _Toc367722342][bookmark: _Toc365881871][bookmark: _Toc365881641][bookmark: _Toc367723000][bookmark: _Toc367722781][bookmark: _Toc367722560][bookmark: _Toc367722341][bookmark: _Toc365881870][bookmark: _Toc365881640][bookmark: _Toc367722999][bookmark: _Toc367722780][bookmark: _Toc367722559][bookmark: _Toc367722340][bookmark: _Toc365881869][bookmark: _Toc365881639][bookmark: _Toc367722998][bookmark: _Toc367722779][bookmark: _Toc367722558][bookmark: _Toc367722339][bookmark: _Toc365881868][bookmark: _Toc365881638][bookmark: _Toc367722997][bookmark: _Toc367722778][bookmark: _Toc367722557][bookmark: _Toc367722338][bookmark: _Toc365881867][bookmark: _Toc365881637][bookmark: _Toc367722996][bookmark: _Toc367722777][bookmark: _Toc367722556][bookmark: _Toc367722337][bookmark: _Toc365881866][bookmark: _Toc365881636][bookmark: _Toc367722995][bookmark: _Toc367722776][bookmark: _Toc367722555][bookmark: _Toc367722336][bookmark: _Toc365881865][bookmark: _Toc365881635][bookmark: _Toc367722994][bookmark: _Toc367722775][bookmark: _Toc367722554][bookmark: _Toc367722335][bookmark: _Toc365881864][bookmark: _Toc365881634][bookmark: _Toc367722993][bookmark: _Toc367722774][bookmark: _Toc367722553][bookmark: _Toc367722334][bookmark: _Toc365881863][bookmark: _Toc365881633][bookmark: _Toc367722992][bookmark: _Toc367722773][bookmark: _Toc367722552][bookmark: _Toc367722333][bookmark: _Toc365881862][bookmark: _Toc365881632][bookmark: _Toc367722991][bookmark: _Toc367722772][bookmark: _Toc367722551][bookmark: _Toc367722332][bookmark: _Toc365881861][bookmark: _Toc365881631][bookmark: _Toc367722990][bookmark: _Toc367722771][bookmark: _Toc367722550][bookmark: _Toc367722331][bookmark: _Toc365881860][bookmark: _Toc365881630][bookmark: _Toc367722989][bookmark: _Toc367722770][bookmark: _Toc367722549][bookmark: _Toc367722330][bookmark: _Toc365881859][bookmark: _Toc365881629][bookmark: _Toc367722988][bookmark: _Toc367722769][bookmark: _Toc367722548][bookmark: _Toc367722329][bookmark: _Toc365881858][bookmark: _Toc365881628][bookmark: _Toc367722987][bookmark: _Toc367722768][bookmark: _Toc367722547][bookmark: _Toc367722328][bookmark: _Toc365881857][bookmark: _Toc365881627][bookmark: _Toc367722986][bookmark: _Toc367722767][bookmark: _Toc367722546][bookmark: _Toc367722327][bookmark: _Toc365881856][bookmark: _Toc365881626][bookmark: _Toc367722985][bookmark: _Toc367722766][bookmark: _Toc367722545][bookmark: _Toc367722326][bookmark: _Toc365881855][bookmark: _Toc365881625][bookmark: _Toc367722984][bookmark: _Toc367722765][bookmark: _Toc367722544][bookmark: _Toc367722325][bookmark: _Toc365881854][bookmark: _Toc365881624][bookmark: _Toc367722983][bookmark: _Toc367722764][bookmark: _Toc367722543][bookmark: _Toc367722324][bookmark: _Toc365881853][bookmark: _Toc365881623][bookmark: _Toc367722982][bookmark: _Toc367722763][bookmark: _Toc367722542][bookmark: _Toc367722323][bookmark: _Toc365881852][bookmark: _Toc365881622][bookmark: _Toc367722981][bookmark: _Toc367722762][bookmark: _Toc367722541][bookmark: _Toc367722322][bookmark: _Toc365881851][bookmark: _Toc365881621][bookmark: _Toc367722980][bookmark: _Toc367722761][bookmark: _Toc367722540][bookmark: _Toc367722321][bookmark: _Toc365881850][bookmark: _Toc365881620][bookmark: _Toc367722979][bookmark: _Toc367722760][bookmark: _Toc367722539][bookmark: _Toc367722320][bookmark: _Toc365881849][bookmark: _Toc365881619][bookmark: _Toc367722978][bookmark: _Toc367722759][bookmark: _Toc367722538][bookmark: _Toc367722319][bookmark: _Toc365881848][bookmark: _Toc365881618][bookmark: _Toc367722977][bookmark: _Toc367722758][bookmark: _Toc367722537][bookmark: _Toc367722318][bookmark: _Toc365881847][bookmark: _Toc365881617][bookmark: _Toc367722976][bookmark: _Toc367722757][bookmark: _Toc367722536][bookmark: _Toc367722317][bookmark: _Toc365881846][bookmark: _Toc365881616][bookmark: _Toc367722975][bookmark: _Toc367722756][bookmark: _Toc367722535][bookmark: _Toc367722316][bookmark: _Toc365881845][bookmark: _Toc365881615][bookmark: _Toc367722974][bookmark: _Toc367722755][bookmark: _Toc367722534][bookmark: _Toc367722315][bookmark: _Toc365881844][bookmark: _Toc365881614][bookmark: _Toc367722973][bookmark: _Toc367722754][bookmark: _Toc367722533][bookmark: _Toc367722314][bookmark: _Toc365881843][bookmark: _Toc365881613][bookmark: _Toc367722972][bookmark: _Toc367722753][bookmark: _Toc367722532][bookmark: _Toc367722313][bookmark: _Toc365881842][bookmark: _Toc365881612][bookmark: _Toc367722971][bookmark: _Toc367722752][bookmark: _Toc367722531][bookmark: _Toc367722312][bookmark: _Toc365881841][bookmark: _Toc365881611][bookmark: _Toc367722970][bookmark: _Toc367722751][bookmark: _Toc367722530][bookmark: _Toc367722311][bookmark: _Toc365881840][bookmark: _Toc365881610][bookmark: _Toc367722969][bookmark: _Toc367722750][bookmark: _Toc367722529][bookmark: _Toc367722310][bookmark: _Toc365881839][bookmark: _Toc365881609][bookmark: _Toc367722968][bookmark: _Toc367722749][bookmark: _Toc367722528][bookmark: _Toc367722309][bookmark: _Toc365881838][bookmark: _Toc365881608][bookmark: _Toc367722967][bookmark: _Toc367722748][bookmark: _Toc367722527][bookmark: _Toc367722308][bookmark: _Toc365881837][bookmark: _Toc365881607][bookmark: _Toc367722966][bookmark: _Toc367722747][bookmark: _Toc367722526][bookmark: _Toc367722307][bookmark: _Toc365881836][bookmark: _Toc365881606][bookmark: _Toc367722965][bookmark: _Toc367722746][bookmark: _Toc367722525][bookmark: _Toc367722306][bookmark: _Toc365881835][bookmark: _Toc365881605][bookmark: _Toc367722964][bookmark: _Toc367722745][bookmark: _Toc367722524][bookmark: _Toc367722305][bookmark: _Toc365881834][bookmark: _Toc365881604][bookmark: _Toc367722963][bookmark: _Toc367722744][bookmark: _Toc367722523][bookmark: _Toc367722304][bookmark: _Toc365881833][bookmark: _Toc365881603][bookmark: _Toc367722962][bookmark: _Toc367722743][bookmark: _Toc367722522][bookmark: _Toc367722303][bookmark: _Toc365881832][bookmark: _Toc365881602][bookmark: _Toc367722961][bookmark: _Toc367722742][bookmark: _Toc367722521][bookmark: _Toc367722302][bookmark: _Toc365881831][bookmark: _Toc365881601][bookmark: _Toc367722960][bookmark: _Toc367722741][bookmark: _Toc367722520][bookmark: _Toc367722301][bookmark: _Toc365881830][bookmark: _Toc365881600][bookmark: _Toc367722959][bookmark: _Toc367722740][bookmark: _Toc367722519][bookmark: _Toc367722300][bookmark: _Toc365881829][bookmark: _Toc365881599][bookmark: _Toc367722958][bookmark: _Toc367722739][bookmark: _Toc367722518][bookmark: _Toc367722299][bookmark: _Toc365881828][bookmark: _Toc365881598][bookmark: _Toc367722957][bookmark: _Toc367722738][bookmark: _Toc367722517][bookmark: _Toc367722298][bookmark: _Toc365881827][bookmark: _Toc365881597][bookmark: _Toc367722956][bookmark: _Toc367722737][bookmark: _Toc367722516][bookmark: _Toc367722297][bookmark: _Toc365881826][bookmark: _Toc365881596][bookmark: _Toc367722955][bookmark: _Toc367722736][bookmark: _Toc367722515][bookmark: _Toc367722296][bookmark: _Toc365881825][bookmark: _Toc365881595][bookmark: _Toc367722954][bookmark: _Toc367722735][bookmark: _Toc367722514][bookmark: _Toc367722295][bookmark: _Toc365881824][bookmark: _Toc365881594][bookmark: _Toc367722953][bookmark: _Toc367722734][bookmark: _Toc367722513][bookmark: _Toc367722294][bookmark: _Toc365881823][bookmark: _Toc365881593][bookmark: _Toc367722952][bookmark: _Toc367722733][bookmark: _Toc367722512][bookmark: _Toc367722293][bookmark: _Toc365881822][bookmark: _Toc365881592][bookmark: _Toc367722951][bookmark: _Toc367722732][bookmark: _Toc367722511][bookmark: _Toc367722292][bookmark: _Toc365881821][bookmark: _Toc365881591][bookmark: _Toc367722950][bookmark: _Toc367722731][bookmark: _Toc367722510][bookmark: _Toc367722291][bookmark: _Toc365881820][bookmark: _Toc365881590][bookmark: _Toc367722949][bookmark: _Toc367722730][bookmark: _Toc367722509][bookmark: _Toc367722290][bookmark: _Toc365881819][bookmark: _Toc365881589][bookmark: _Toc367722948][bookmark: _Toc367722729][bookmark: _Toc367722508][bookmark: _Toc367722289][bookmark: _Toc365881818][bookmark: _Toc365881588][bookmark: _Toc367722947][bookmark: _Toc367722728][bookmark: _Toc367722507][bookmark: _Toc367722288][bookmark: _Toc365881817][bookmark: _Toc365881587][bookmark: _Toc367722946][bookmark: _Toc367722727][bookmark: _Toc367722506][bookmark: _Toc367722287][bookmark: _Toc365881816][bookmark: _Toc365881586][bookmark: _Toc367722945][bookmark: _Toc367722726][bookmark: _Toc367722505][bookmark: _Toc367722286][bookmark: _Toc365881815][bookmark: _Toc365881585][bookmark: _Toc367722944][bookmark: _Toc367722725][bookmark: _Toc367722504][bookmark: _Toc367722285][bookmark: _Toc365881814][bookmark: _Toc365881584][bookmark: _Toc367722943][bookmark: _Toc367722724][bookmark: _Toc367722503][bookmark: _Toc367722284][bookmark: _Toc365881813][bookmark: _Toc365881583][bookmark: _Toc367722942][bookmark: _Toc367722723][bookmark: _Toc367722502][bookmark: _Toc367722283][bookmark: _Toc365881812][bookmark: _Toc365881582][bookmark: _Toc367722941][bookmark: _Toc367722722][bookmark: _Toc367722501][bookmark: _Toc367722282][bookmark: _Toc365881811][bookmark: _Toc365881581][bookmark: _Toc367722940][bookmark: _Toc367722721][bookmark: _Toc367722500][bookmark: _Toc367722281][bookmark: _Toc365881810][bookmark: _Toc365881580][bookmark: _Toc367722939][bookmark: _Toc367722720][bookmark: _Toc367722499][bookmark: _Toc367722280][bookmark: _Toc365881809][bookmark: _Toc365881579][bookmark: _Toc367722938][bookmark: _Toc367722719][bookmark: _Toc367722498][bookmark: _Toc367722279][bookmark: _Toc365881808][bookmark: _Toc365881578][bookmark: _Toc367722937][bookmark: _Toc367722718][bookmark: _Toc367722497][bookmark: _Toc367722278][bookmark: _Toc365881807][bookmark: _Toc365881577][bookmark: _Toc367722936][bookmark: _Toc367722717][bookmark: _Toc367722496][bookmark: _Toc367722277][bookmark: _Toc365881806][bookmark: _Toc365881576][bookmark: _Toc367722935][bookmark: _Toc367722716][bookmark: _Toc367722495][bookmark: _Toc367722276][bookmark: _Toc365881805][bookmark: _Toc365881575][bookmark: _Toc367722934][bookmark: _Toc367722715][bookmark: _Toc367722494][bookmark: _Toc367722275][bookmark: _Toc365881804][bookmark: _Toc365881574][bookmark: _Toc367722933][bookmark: _Toc367722714][bookmark: _Toc367722493][bookmark: _Toc367722274][bookmark: _Toc365881803][bookmark: _Toc365881573][bookmark: _Toc367722932][bookmark: _Toc367722713][bookmark: _Toc367722492][bookmark: _Toc367722273][bookmark: _Toc365881802][bookmark: _Toc365881572][bookmark: _В_случае_проведения][bookmark: _Проект_договора,_в][bookmark: _ПОРЯДОК_ИНИЦИИРОВАНИЯ_ЗАКУПОЧНЫХ][bookmark: _Toc39856523][bookmark: _Toc433846807]PROCUREMENT METHODS 
Making an open Request for quote or Request for proposals on ETP.
These requests are is made in accordance with the rules of ETP without restricting the access of tenderers based on the package of tender documentation.
Making a selective Request for quote or Request for proposal on ETP. 
These requests are made in accordance with the rules of ETP only under lists of tenderers provided by the Contractor to the ETP operator based on the package of tender documentation.
Making a sealed Request for quote or request for proposals via email without additional encryption measures.
The holding of a closed tendering by obtaining prices or proposals in password-protected electronic archives. The Contractor makes a request for commercial proposals in password-protected archives.
For low and medium-cost procurements, all stages are performed in the form of receiving proposals by email without additional encryption measures.
For high-cost competitive type procurements, 
the initial request for technical and commercial proposals in case of mandatory availability of the next commercial stage is made in the form of receiving proposals by email without additional encryption measures. The final commercial stage for high-cost procurements is performed by receiving prices or proposals in password-protected electronic archives.
[bookmark: _Порядок_проведения_Запроса][bookmark: _Toc433846811][bookmark: _Toc39856524]GENERAL PRINCIPLES OF INTERACTION WITH SUPPLIERS
When procuring, all employees of the Exchange are required to rely upon and follow the principles and provisions set out in the “Code of business ethics” of Moscow Exchange and the "Policy aimed at preventing corruption offenses at Moscow Exchange".
For medium and high-cost procurements, all commercial negotiations are conducted exclusively by a representative of Moscow Exchange’s purchasing division.  
The commercial negotiation stage begins only after the completing technical evaluation and agreeing on all the technical parameters of a procurement item with the supplier.
For medium and high-cost procurements, when contacting with suppliers on the subject of a procurement item at the stage of active tender or negotiations on a technical subject, a representative of the function notifies a representative of the purchasing division of any such contacts.
When performing preliminary technical consultations with suppliers, a Representative of the function directly informs the supplier about the internal procedure for negotiations with a request to address all commercial issues exclusively to representatives of the purchasing division.
For high-cost procurements, the Exchange sends a confidentiality Statement to all tenderes at the stage of invitation to participate in a tender (with the exception of procuring on ETP).
For medium and high-cost procurements, if it is necessary to provide information constituting a trade secret within the project (in accordance with  The list of information constituting a commercial secret of Moscow Exchange, the Exchange ensures the organization of the process of signing a non-disclosure agreement (NDA) with counterparties before concluding a contract.
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Grounds for disqualification:
a. provision by the supplier of a distorted (knowingly false,  inaccurate or incomplete in fact) information during supplier selection procedures or subsequent work with the supplier under a contract that affected the technical and / or commercial evaluation of the supplier's proposals or the terms and conditions of a contract;
b. refusal to fulfill obligations arisen from the selection of a supplier: refusal to confirm a previously made bid/proposal in accordance with the terms of the documentation on request, or refusal to conclude a contract;
c. failure to comply with the terms and conditions of a contract or purchase order by time limits, scopes of supply, and other essential terms of a contract (failure to meet delivery deadlines, short-delivery, etc.);
d. fraud/attempted bribery, attempt to put pressure on members of the Procurement Commission;
e. disclosure of material information (breach of the NDA terms);
f. introduction of observation/bankruptcy procedures against the Supplier.
g. occurrence of unacceptable commercial, reputational or operational risk for the Company, its management and / or shareholders in the event of a further interaction with the supplier.
Disqualification parameters:
a. list of types of relationships with the supplier that are prohibited (invitation to participate in supplier selection events, conclusion of new / prolongation of existing contracts with the supplier, placing orders with the supplier, etc.);
b. procurement categories associated with a disqualification of the supplier;
c. disqualification term.
After the end of a disqualification term, the supplier may participate in supplier selection events on a general basis, and may supply under existing contracts.
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